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Change Fund General Purpose 

 
The purpose of establishing a change fund is for making change. These funds 
should not be used for making purchases of any kind. A change fund is not a 
petty cash fund. Cash should be stored in safe and secure place; change funds 
should be kept locked when not in use. Change funds should not be 
commingled with personal money. Any overage or shortage should be reported 
to the Bursar's Office immediately.
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